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THE SIMPLE @
PERMIT PROCESS
Talk to Your Local Code Official
Your code official wants your projact to ba o success ond will help you
ovoid polentiol problems that could cost you time ond money. You wall
be osked some bosic quastions (What ore you planning 1o do?
Vihero?), odvised of any requitements, ond, il necessary, eferred 1o
other departments for their approval. The code officiol will provide you
with the resources and informotion needed lor complionce with the

opplicablo buikding codzs. You wall then receive an application for o
building permit.

» Submit Application

Al this stage you vl documen: the “Who, What, When, Where ond
How" of the job, clong with any sketches or plons of the proposed
work.

5 Review Process

In o brief amount of time, the cade officiol will review your plons ond
determiing if your project is in compliance with local requiremens. If
your plans megt these requirements, o permit is issued. If nat, the
code officiol may suggest solutions to help correct the problem

+ Receive Permit

Now that you have been approved for o permit, you have legal per-
mission fo start construction. A fee, based on the size of the jb, is
collecred 1o cover the cost of the opplication, the review ond the
inspadtion process. An experienced code official is aveilable to you
should you have ony questions conceming your prejed. You should
consider your coda officiol cs on ofly who will help you make your
project o suceess. Separate paimirs or2 fypically required for electrical,
plumbing, and heating or air-onditioning work.

Joh-site Visits

On-site inspactions vill be required to moke certain the work confomms
to the parmit, local codes and plons. Again, you will have access 1o
the expertise of the coda official to help you with questions or concerns
regording the project and to minimize potertially costly mistokes. The
code official will let you know approamately how many inspections
may be needad for your project. Usually, o one- or two-day nofice is
neeced when requesting visis.

Final Approval

The ode officiol will provide documentation when construction is
complere ard code complionce is determined). You will then hove the
parsonal satistaction of a job done right. Enjoy your new suimoundings
with the peace of mind and the knowledge that they meet the safsty
stondords in your communtty.

I1 takes everyone in o communiy 1o keep our homes, schools, offces,
stores ond other buildings safe for public wse. Your sale
consfruction pragrices help protect you, your fomily, your fiends and

somere mvnctonsiet Da rivons bn ot e barnl sndda abfisind immbiond with

SUPPORT
BUILDING
SAFETY!

For more information about building codes
and local requirements, contact your loca

building department below:

City of Baytown
Building Services
2401 Market St.

Baytown, TX 77520
(281) 420-6537

Published in
the public interest by

ICC

INTERNATIONAL CODE COUNCIL
1-888-1CC-SAFE
1-888.422-72313
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Aboul the Internatlional Code Council
The Intemational Code Cour 3 membstship gas

Benefits

Building
Permits
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